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Description automatically generated]Angling4Education alternative provision referral form
Please fill in this referral form fully and make sure funding has been agreed before sending the application – Incomplete forms will be returned and may have an impact on waiting times.


Which Provision do you require One to one or Group engagement programme?
	


How many weeks provision needed (12 minimum, If less please call to discuss)

	


How many days per week is provision needed (We currently have very limited capacity to offer more than 1 day per week, please call to discuss)
	




Learner details
	

	

	

	


First name                                                                                                
Surname
Known as
Pronouns
Gender          Female ☐       Male☐
	

	

	


Date of Birth
Age 
School year

	

	

	

	


Address


Postcode

Parent/Carer details
	

	

	

	

	

	


Full name
Address

Telephone
Mobile
Email 

Alternative contact/Emergency contact (Required)
	

	

	

	

	

	


Full name
Address

Telephone
Mobile
Relationship
to child

Referrers Details
	

	

	



Full Name
Agency
Telephone
With ext. if applicable


Education setting details
School/education provider
	



Name of Key worker – Please provide a contact that will be available to discuss the provision if needed.
	


	

	


Telephone
Email


Other colleagues or agencies involved – Please provide details of any other colleagues or agencies involved (YOS, Social care etc.) If you would like them to be included in the weekly updates, please provide email details
	

	

	

	


Agencies
Email



Funding
Funding needs to be agreed before an application can be fully processed. Please make sure you have read and agree with the terms and conditions for the provision you have requested as there are notice periods and minimum funding for different provisions, these can be found at the end of the form. Please read full terms and conditions

	

	

	

	


Funding Agency
Name of lead
Email contact
Telephone 



Important Learner Information
Please complete this part in as much detail as possible – We are happy to have supporting evidence such as EHCP’s however this part still needs to be filled in fully with up-to-date information which enables us to provide the most appropriate 
provision.
Does the learner present with any social and emotion issues (Anxiety, Hyperactivity, attachment and/trauma etc.)
	



Behaviour Issues (Aggression, Violence, Self-harm, Harmful sexualised behaviours etc.)
	




Learning difficulties or disabilities (Please specify and give details of any specific support needed)
	



Any known triggers and any successful management of these (Time out, brain breaks, movement, special toy/object etc.)
	



We provide transport for most sessions by car and are often lone working; Is there any known problems or difficulties that may occur?      NO       /      YES           (please specify in more details below)
	



In bullet points please tell us the main goals and aims that you would like the learner to achieve on the provision (E.G. Better understanding of emotions or to build self-confidence)
	
1)

2)

3)

4)



Interests – To help us to provide the best match for this child/young person please provide some details of their interests: (Fishing, Bush craft, Art etc.)
	



Any other relevant information
	






Please note the risk assessment and declaration are on the following pages and need to be completed.

RISK ASSESSMENT FOR LEARNER: When completing the risk assessment please state a level of risk and an explanation in the comments box provided.
	[bookmark: _Hlk151386042]Communication skills and social interaction
	Level of Risk

	Does learner have difficulty
	NO RISK
	LOW
	MED
	HIGH

	Working as part of a team or with other young people
	
	
	
	

	Communicating verbally
	
	
	
	

	Communication with peers
	
	
	
	

	Communicating with people in authority
	
	
	
	

	Expressing personal needs or feelings
	
	
	
	

	Understanding verbal instructions
	
	
	
	

	Comments:



	Behaviours
	Level of Risk

	Does the learner have difficulty in the following
	NO RISK
	LOW
	MED
	HIGH

	Poor behaviour controls
	
	
	
	

	Impulsive behaviours
	
	
	
	

	Risk taking/reckless/dangerous behaviours
	
	
	
	

	Harmful sexual behaviours
	
	
	
	

	Aggressive or threatening behaviours
	
	
	
	

	Violence towards adult
	
	
	
	

	Violence towards other children and young people
	
	
	
	

	Withdrawn or detached behaviour
	
	
	
	

	Comments:



	Learning Environment
	Level of Risk

	Does learner have difficulty
	NO RISK
	LOW
	MED
	HIGH

	Coping with new experiences
	
	
	
	

	Transitions – moving from one thing to another
	
	
	
	

	Concentrating and retaining information
	
	
	
	

	
	
	
	
	

	Comments:



	Risk to self and others
	Level of Risk

	
	NO RISK
	LOW
	MED
	HIGH

	Any risk to adults lone working
	
	
	
	

	Risky behaviours due to metal health difficulties (Suicidal ideation, self-harm)
	
	
	
	

	Flight risk (tendency to run away when feeling overwhelmed)
	
	
	
	

	Being transported in a car – with no chaperone
	
	
	
	

	Any known risk of staff attending the child/young person’s home
	
	
	
	

	
	
	
	
	

	Comments:



Please read and sign the declaration on the following page to finish the application. Unsigned applications will be sent back



Terms and conditions and Declaration


Terms and conditions:
Funding
· It is the referrers responsibility to ensure they are aware of the costings of the provision and have funding agreed and all procedures such as PO numbers in place to ensure invoices are paid in a timely manner – outstanding invoices could end in the provision being cancelled.
· Angling4Education are a VAT registered company so are therefore required by law to add 20% of the total cost to all invoices. VAT is a government added tax with proceeds going directly to HMRC. Schools and Local authorities etc. will be able to claim all VAT.
· It is the initial funders responsibility to inform in writing  office.angling4education@gmail.com if there is any change in funding agency with the new funders details and confirmation this has been agreed. If we do not receive confirmation of a funding change before an invoice is generated, you will be liable to pay the invoice and make your own arrangements to be reimbursed by the new funder. It is the named funders responsibility to pay the invoice unless we have been notif
Cancellation periods for 1-1 and Duo provision
· There is a 28-day cancellation period for 1-1 and Duo provisions – It is the referrer/school/keyworker responsibility to give notice on a provision if there is a change in circumstance such as PEX or change of school. If there is a possibility that a change in circumstance is likely it is your responsibility to contact Angling4Education in a timely manner.
· Angling4education consistently review provision and will contact you directly if a child/young person is not engaging – If a child/young person refuses the provision on 2 consecutive sessions we will contact you to discuss the provision moving forward.
Cancellation periods for Group provision
· All allocated places on our group engagement programmes are commissioned for the full term – therefore you are responsible for the full term’s payment if a child/young person has a sudden change in circumstance e.g. PEX, move of school.
Waiting list admin fee 
It is the referrers responsibility to inform Angling4Education by email if they no longer require a referral. If Angling4Education do not receive information of the change of circumstance and an offer of provision is made and not needed there will be an admin fee of £99. 
Planning provision for each child and young person only to find out the provision is no longer needed is extremely time consuming and challenging for our service. This makes it very difficult to keep waiting times to a minimum and maximise our capacity.

Key worker responsibilities
Angling4Education work closely with the network supporting children and young people referred to our provisions. Angling4Education always have the best interest of the child and young person at the root of their provisions, it is therefore extremely important that the named key worker has the time to contribute to supporting this by:
· Being available to contribute and provide relevant information to support the child/young person to fully access the provision.
· Being available to contribute and provide relevant information in the half termly review process (normally a 15-minute telephone call)
· Reading the weekly updates sent by email and responding with any relevant information which may inhibit the child/young person accessing the provision and/or any information that is relevant to risk or safety or the child/young person or the staff member and to provide any information which may impact how we work with the learner e.g. any particular progress or issues presenting at school or in the home

OFSTED, Documentation requests and Attendance:
We work with over 90 schools across West Sussex, and we do not have a dedicated admin team so requests for information and documents need to be requested in a timely manner. Angling4Education are an approved member of the WSCC DPS. We understand that                                                       each school may have different requirements so please make sure you have requested them before an OFSTED visits – On the day request may not be able to be processed.
· It is the school’s responsibility to request any additional information and to do their due diligence in a timely manner. Angling4Education will at the start of a provision send copies of A4E Child protection policy, DBS details for the worker/s, Our safer recruitment declaration and our company insurance.
· Angling4education provide weekly updates which are sent to schools with in 48 hours of a session – If a child/young person does not attend a session the staff member will let the school know as soon as we have been informed – It is not always possible to telephone or email a school during a pickup/session.
· Angling4education will not be responsible for filling out any School related attendance sheets this is the responsibility of the school once they have either received the weekly update or been advised a child/young person has not attended the session.

Declaration:

I have read and understand the terms and conditions and confirm funding has been agreed.

Full name:

Signature (electronic signatures accepted): 

Date:
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